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! Essential Example

For this example, create a form to be used as a dialog box w0 request information. The form
. will request limiting dates to be used in a reporc. Both the report itselfand the queery it is based

on will refer to these dates. The Form will be used for other reports in the following chaprers as
well.

e owd o Loty

robeh

Z. Create a new unbound form, and add two

;- mames to StartDate and EndDate. Because they are unbound, the controlSource for both is
" blank. Set the Format property for both to Short Dae, indicating the kind of contents you
.. expect. Type appropriate Jabels such as From: and Te:, and save the form as fruWhichRpt.

*." Next, create a query to select only those clients who joined you within the spec
¥ Create the query based on table thIClients, and add the fields Company, Surname, FirstMame,
=" Phone, Fax, and Entered. Sort on Company. In the Criteria row for Entered, you need to refer
¢ to the dates in the form to limit the values in the query. Enter the following:

ified date range.

w.m.m_mﬁ__._mm: Forms ] [FroWhichRpt] ! [StartDate] and _unﬁ_am:._“wa___.__ﬁns:uﬂ._mm:numnm_

1

X Now open the form, and enter some dates, Be sure to tab away from the second conrol afrer
_entering a dare; the entry s not complete until the focus leaves the control. Test the query. If

. your abject reference is incorrect, the query might complain, ask for an unexpected parameter,
< or simply contain no records. Save the query with the name qryclientsByCompany.

“With the form seill open, create a new report based on this query, using a simple rabular lay-
out. The new report lacks meaning unless #ts header explains thar it is a Ksting of clients who
_joined in a specific period. To do this, you again need to refer to the dates in the form.

- With the report in Design view, add two text boxes o the Report Header. Give them names
. w:nr as StartDate and Endbate, and alter their labels to from and to. Ser the ControlSource for
] &n first to ‘

. = Forms! [frn¥hichRpt]! [StartDate]

mum for .n_um.mnnnbm to

. = Forms1[frmWhichSpt]!{EndDate]

Now change the main Jabel in che Report Header from qryClientsByCompany to New Clients

For The Period, and arrange the textboxes side by side below this label, as shown in Figure

| 13.3. Save the report with a name such as rptClientstlew. The report s now ready for use (pro-

vided the form is open, of course). In following chapters, you will explore a method of opening
the report using a butron on the form and withour needing to hard code the limiting dates into
the query.

textboxes. In the Properties window, change thieir
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Figure 13.3.
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main epore,
report in Design view,
BalanceOwing, and set its ControlSource to s

the JobID footer:
= [TotalCharge] - kunmmnmu.._u.nm:s_.mmuaﬂ..n:..dﬁmw.mmnﬂngn_

Essential Summary

objecis. Each object has properties and events.

data it coneains, All the remaining mater
refer 10 these objects.

" To give the fill warme of an o

and the dot operator {.) before system names.

The collection of open forms

In the “Essential Example” of Chapter 8, “Report Basics,” the subreport named rptReceiptiub
contained a TotalReceiptAmt control. You needed to refer to the value in this contrel in the
to subtract the total received from the toral due. Open the rprClientAccounts
and add a text box to the botrom of the JobID footer. Name it
ubtract the total in the subform from the totalin

"The forms and reposts in Access are treated as objects. The controls that they contain are also

Knowing how to refer to an object opens the way for you to manipulate the object or access the H..
ial in this book assumes that you have learned hawto-.

bject in Access, begin with the collection the object belongs
and enclose names in square brackers. Use the bang operator {1} before user-defincd names,

:s called Forms. The collection of open reposts is called Repotts

To refer to a subform or subreport, you must include the .Form or . feport as part of the name.

Use the blookup() function to refer to data in a table. Dlookup() requires three arguments:
field to look up, the table to look in, and a criteria statement identifying the record

to find.

Why

—H.Mncﬂﬁ_um._ﬁ you know how to refer to objects, you can begin to manipu-
fate them to your advantage. The macro provides a pleasand &Eﬁ—
interface thar nonprogrammers can follow, e

What Is a Macro?

A macro is a sequence of actions

. c programmed to occu
Unlike the other major products in the Microsofi OmmH HﬁNnEHm:m.
does not enable the user to create macros by recording Hmn___ﬁn_.ow_m nnmm
stead, you mm_nnn ezch action from a2 drop-down list and suppl mnBM._m m
the objects involved with the action. e °

The macros listed in the Database window can acrually be several mac

" 1os combined as a macre sroun, G ...
easier to locate and main _MH p. Grouping similar maceos makes them

Why Use Macros?

W.mmn_dm make repetitive casks easier and faster. By assigning a macro to 2
urton, a keystroke, or a menu item, you can tmprove the interface of
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